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IAT Website Guide: Student Role  

Login 
Login to IAT by using the login link located at the top right of the IAT home page. 

 

If you have multiple roles within IAT you must first choose the Student role upon login. 

 

If you only have the Student role within IAT you will be on the Student Home Base > Overview tab upon log in.   
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Overview Tab 
The Overview tab displays courses you have registered for. Online, instructor led and webinar courses will be displayed in the section 
labeled My Scheduled Courses.  Events you have registered for will be displayed in the section labeled My Scheduled Events. 
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My Scheduled Courses 
To begin or revisit an online course click the Go to Course button in the Action column.  To view details and information about a webinar or 
instructor led course click the button labeled View Offering.  To unregister or remove a class from your scheduled courses, click the 
Withdraw button. 

 

My Event Courses 
Under the My Event Courses section you will see a listing of events you are currently registered for.  To review your schedule, print your 
schedule and download or print workbooks and event information click the button labeled View/Print Schedule.  To change your schedule 
or cancel your event registration click the Change My Schedule button. 
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Compliance Tab 
The compliance tab will allow you to compare your training records against the requirements listed in the IAT Training Guide, OPM-04 or 
against other special training plans that have been set up specific to your Agency/Bureau.  Use the drop down list labeled Training Plan to 
compare your training records to that plan. 

 

For courses you are not in compliance with you will see a button labeled View Offerings in the Action column that will take you to the 
current offerings for that particular course.    
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A legend at the bottom of the page shows what the specific icons shown in the Status column mean.  For example, a green check mark 
indicates you comply with that course requirement.   You may also print this page by using the link labeled Print Compliance Record. 

 

Note:  Additional Verification notes may show at the bottom of the compliance page for some users, these are notes the UATAs have added to some user 
records about missing courses.  These notes are no longer used and will be phased out.  
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Transcript Tab 
The transcript tab is a listing of all courses you have completed from the time you created your IAT profile and in some cases even prior to 
that.  It lists all completions for online, instructor led, events, instructed courses and course equivalencies from both internal IAT courses 
and externally completed courses.   

 

You may print this page by clicking the link labeled Print Transcript. 
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IAT Course Completions 
This section of your transcript lists all courses you have completed within the IAT system that were either online, instructor led, webinar or 
at an event like an ACE.  Listed are the course code, course title, instructor, location, date completed, hours and a link to a PDF certificate 
you can download or print. 

 

External Equivalencies 
This section lists all External equivalencies, courses you completed outside of IAT such as a Commercial Water Ditching course, NWCG S 
Course or other external courses.  You uploaded these courses into your profile to receive an equivalency to an IAT specific course or 
courses.  For more information on the types of equivalencies available and instructions for uploading visit, the Help & Information link in 
that section. 

 

https://www.iat.gov/help/equiv/equivalency_guide.asp
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Instructed Courses 
This section is specific to IAT Instructors, if you are not an Instructor you will not see this section in your transcript.  This section lists courses 
you have instructed as an IAT Instructor over the last 3 years.  The listing also indicates if you instructed as the Primary or Assistant 
Instructor.  You may view all of your instructed courses and upcoming courses by changing to your instructor role. 

 

Course Equivalencies 
This section lists courses you received an equivalency for upon completion within the IAT system.  For example if you took an S271 course 
and the instructor entered that course roster into IAT you automatically received any equivalencies that were in place at the time you 
completed that S271. 

 

Note:  Additional Verification notes may show at the bottom of the transcript page for some users, these are notes the UATAs have added to some user 
records about missing courses.  These notes are no longer used and will be phased out.  
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Profile Tab 
The profile tab contains all of your contact information as well as your Supervisor, Units and Training Plans.  It also allows you to change 
your password and security question. It is very important to keep your profile information up to date.  If you change agencies, you do not 
need to abandon your profile and make a new one, update the information in your profile and all your training records will move along with 
you to your new job assignment. 

 

Click the Change Password button to change your password or click the Change Secret Question button to update your security question. 
Click the Edit Profile button to change any of the information in your profile.  
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Change Password 
To change your password, click the button labeled Change Password.  

 

Change Secret Question 
To change your secret question, click the button labeled Change Secret Question.  You will not be able to see your previous secret question; 
you must choose a new one from the list provided. 
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Edit Profile 
To update any of the information listed in your profile click the Edit Profile button. 

Your contact information 
Editable fields in this section: 

• First Name 
• Middle Initial 
• Last Name 
• Suffix (i.e.; Jr, Sr) 
• Phone Numbers 
• DOI Talent/USDA EmpowerHR ID 
• Email Address (We recommend adding a recovery email address should you lose access to your primary email account.) 

 

Note: Changing your name will not alter your username, if you wish to have your username updated because your name has changed please contact the 
IAT Help Desk. 
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Your Supervisor 
Begin typing your Supervisor's name in the Supervisor field, if your Supervisor has an IAT profile their name will appear in a list to select.  
Supervisors can monitor an employee’s compliance, training completions and even register them for classes. 

 

If your Supervisor is not listed you may click the I don’t see my supervisor on the list checkmark which will then forward you on to another 
form you may fill out to enter their contact information. 

Students may receive a request from a Supervisor to accept them as their Supervisor.  In this instance, you will see a notification on your 
profile page requesting you edit your profile to accept the invite. 

 

When you edit your profile, you will see a notification in the Supervisor section of your profile asking you to accept the Supervisor.  Click on 
the Accept button or Decline if the request is not valid.  Once accepted or declined, the Supervisor will receive an email notification. 
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Your Organization Units 
Your unit is one of the most important fields in your profile, it allows the Unit Aviation Training Administrator (UATA) to assign you a 
training plan, monitor your training compliance and approve external equivalencies you have uploaded into your records.  Begin typing the 
name of your unit and if it is in the system you will see it show in a list to select or you can click the link labeled Choose your Unit: Unit 
Listing to browse a list of all units under your Bureau/Agency and select one. 

 

Additional units are available to add to your profile using the Add an additional unit button; however, it is not recommended unless you 
have been requested to by a UATA or Bureau/Agency Manager to add that additional unit to your profile. 

Note: Not all units are listed within IAT, you can submit your unit if it is not listed, however adding new units must be approved by Bureau/Agency 
Managers. 
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Your Training Plan(s) 
This section lists the training plans that are available to you.  Training plans are specific to your home unit, for example, an employee who 
works for FWS may have a different set of training plans available to them than someone who works for USFS.  The Unit Aviation Training 
Administrator (UATA) for your unit assigns training plans to you; however, you may also choose a training plan yourself in your profile.  You 
may have more than one training plan assigned to you.  Training plans mirror the requirements in the IAT Guide, OPM-04 or there may be 
special training plans set up specific to your Bureau/Agency. 

 

Aviation Training News 
Check these boxes in your profile if you would like to receive announcements or news from Interagency Aviation Training. 

 

Additionally if you no longer wish to receive email from IAT, uncheck these boxes to unsubscribe. 
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Find a Course Tab 
This tab allows you to search all available courses in IAT.  You can search by Course Name, Instructor, Sponsoring Agency, Keyword(s), 
Dates, Locations and Delivery Method.  You will also find some quick link icons at the bottom of the page that will take you to a current 
listing of instructor led offerings, webinars and upcoming events like ACE. 

Example: Select A-218 Aircraft Pre-Use Inspection from the Course Name drop down list and check the Online checkbox under Delivery 
Method then click the Search button, a list of available classes will be returned. 
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From the list of classes returned you can click the button labeled Register to sign up for the course. Once registered for a class you will see it 
listed on your Overview tab. 
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Changing Roles Tab 
If you have more than one role in IAT, you can easily change to another role by choosing the tab labeled Change Role.   

 

This will take you to another page that will allow you to choose another role.  

 

Need Assistance? 
The best way to contact our helpdesk is by using the link below to fill out and submit a request to our IAT Support Team. 

Contact the Helpdesk 

Help Desk Hours: Monday through Friday 8:00 am – 4:00 pm Mountain Time.  Closed on Weekends and Federal Holidays. 

https://www.iat.gov/csr_correspondence.asp
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