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IAT Website Guide: Supervisor Role 
The Supervisor role is assigned automatically to you when a user enters your name in the Supervisor field in their profile and saves their 
profile.  You will receive an email notification from IAT letting you know someone has entered your name in their profile as their Supervisor.   

Login 
Login to IAT by using the login link located at the top right of the IAT home page. 

 

Select Role 
If you have multiple roles within IAT you must first choose the Supervisor role upon login. 
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Overview Tab 
The Overview tab gives you a listing of employees who are past due or about to become past due with their assigned training plans. 

 

Clicking on the employee’s name will take you to the compliance page where you can view the detail of their training plan compliance, print 
their compliance, email the employee about their training due, view their full training transcript and view offerings for courses they are past 
due on. 

 

 



IAT Website Guide : Student Role Page 3 of 9 
 

Click on the View Offerings button to see a current list of offerings and register the employee for those offerings. 
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Employee Compliance Tab 
The Employee Compliance tab gives you a quick overview of all your employees, the training plans they have been assigned and whether or 
not they are compliant with those training plans.  

 

Note: If there are more Training Plan columns than will fit on this page you may use the Page >>> forward links to bring more into view. 
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You can review an employee’s compliance against a specific training plan by clicking the icon in the training plan columns for the row that 
employee is listed on.  In the example shown above clicking the icon under the Aircrew Member column in the row Bud Student is listed on 
will take you to a page to view his training records compared to the Aircrew Member training plan. 

 

On this page you can view the detail of their training plan compliance, print their compliance, email the employee about their training due, 
view their full training transcript and view offerings for courses they are past due on.  

Click on the View Offerings button to see a current list of offerings and register the employee for those offerings.  Please see the 
instructions on page 3.  
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Manage Employees Tab 
The Manage Employees tab allows you to confirm, decline and unassign employees.  It also allows you to invite an employee and 
communicate via email to one or multiple employees. 

Confirm/Decline/Unassign Employee 
To confirm an employee click the button labeled Confirm. To Decline an employee click the button labeled Decline.  To unassign an 
employee click the button labeled Unassign. 

 

Your employee will receive an email notification that you confirmed, declined or unassigned them. 
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Invite Employee 
You can invite an employee by entering their email address into the field labeled Invite an employee.  An employee who has an IAT profile 
will receive an email message instructing them to accept you as their supervisor by logging into their profile and accepting the invite.  If the 
website cannot locate the employee’s email address in the IAT system it will let you know and you have the option of notifying that 
employee anyway.  Employees without an IAT profile will receive an email with instructions to create a profile in IAT. 

 

 

When you invite an employee, they will automatically be confirmed as your employee upon accepting your invitation so you will not have to 
go through the process of accepting them as listed in the instructions above. 
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Email Employee(s) 
You can email your employees by selecting the checkboxes next to their names.  You may select one or multiple employees to email.  Once 
the employees are selected click the button labeled Create Email.   

 

You are presented with a form to fill in a Subject, Message and optionally add an attachment.  The employees will be Blind Copied (Bcc) so 
they will not see any other email addresses; they will see your email address as the reply to address. 
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Changing Roles Tab 
If you have more than one role in IAT, you can easily change to another role by choosing the tab labeled Change Role.   

 

This will take you to another page that will allow you to choose another role.  

 

Need Assistance? 
The best way to contact our helpdesk is by using the link below to fill out and submit a request to our IAT Support Team. 

Contact the Helpdesk 

Help Desk Hours: Monday through Friday 8:00 am – 4:00 pm Mountain Time.  Closed on Weekends and Federal Holidays. 

https://www.iat.gov/csr_correspondence.asp
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